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Stationary List

S.No.

Particular

Photocopy Paper
Size - A4, GSM - 70 or Better, Brand - Reputed Brand

Photocopy Paper
Size - FS (Legal), GSM - 70 or Better, Brand - Reputed Brand

Photocopy Paper
Size - A3, GSM - 70 or Better, Brand - Reputed Brand

File Pad

Size - 35X25 cm Minimum or Better, Material - Good Quality Card Board, Cloth
Winding in All corner with 2 Nos. Cloth Strip in Center of File Pad and thick
fitta/thread in center of File Pad

File
Type - Cobra Spring File, Size - 35X25 cm Minimum or Better, Material - Good Quality
Card Board, Multicolor

File
Type - Strip File, Material - Good Quality Plastic, Multi color

File
Size - 35X25 ¢cm Minimum or Better, Color - White

Box File
Size - 34X26 CM Minimum or Better, Width - 8 CM Minimum or Better, Material -
Good Quality Card Board, Clamp - Heavy Duty Paper Binder Made of Steel.

Document Button Folder
Size - A4, Material Plastic, File Capacity - up to 50 pages

10

Register
No. of Pages - 100 Min., Size - 330 X 210 mm, Paper Quality - 60 GSM or Better, Cover -

Hard Cover

11

Register
No. of Pages - 200 Min., Size - 330 X 210 mm, Paper Quality - 60 GSM or Better, Cover -
Hard Cover

12

Register
No. of Pages - 400 Min., Size - 330 X 210 mm, Paper Quality - 60 GSM or Better, Cover -

Hard Cover

13

Register
No. of Pages - 500 Min., Size - 330 X 210 mm, Paper Quality - 60 GSM or Better, Cover -

Hard Cover

14

Register Cashbook
No. of Pages - 200 Min.

15

Register Ledger
No. of Pages - 200 Min.

16

Tag

17

Lace

18

Stapler Machine Small
Stamping Capacity - 20 Sheets or More, Throat Depth - 50 MM or More, Staples Used -

No. 10-1M, Brand - Reputated

19

Stapler Machine Medium
Stamping Capacity - 30 Sheets or More, Throat Depth - 65 MM or More, Staples Used -

No. 24/6-1M, Brand - Reputated

20

Stapler Machine Big
Stamping Capacity - 30 Sheets or More, Throat Depth - 65 MM or More, Staples Used -

No. 26/6-1M, Brand - Reputated

21

Stapler Pin
No. 10-1M, Brand - Reputated

72

Stapler Pin

No. 24/6-1M, Brand - Reputated




S.No. Particular
23 Stapler Pin
No. 26/6-1M, Brand - Reputated
24 Sticky Notes
Size - 19MM X 75MM, Color - 5 Colors
25 Sticky Notes .«
Size - 80MM X 80MM, Color - Multicolor
26 White Envelops
Size - 11X5 Inch
27 White Envelops
Size - 9X4 Inch
28 Envelops
Size - 10X14 Inch, Super Quality Material (Min. 120 GSM)
29 Self Adhesive Cello Tape
Size - 12MM, Color - Transparent
30 Self Adhesive Cello Tape
Size - 2 Inch, Color - Transparent
e | Self Adhesive Tape
Size - 2 Inch, Color - Brown
32 Glue Stick
Brand- Kores, Net Quantity - 15 gm
33 Gum Tube
Material - Synthetic gum, Net Vol. - 22 ml
34 T- Pin
Size - 25 MM Long each, Material - Stainless steel, Packing - Plastic Box
35 Ink Pad
Brand - Mohini, Size- 160 mm X 97 mm
36 Ink Pad Plastic
Size-7 X 11 cm
37 Pad Ink Bottle
Brand- Mobhini, Size - 60 ml., Color- Blue
38 Ink Correction Pen (Whitener)
Brand - Flair CP250, Tip - 0.8, White Fluid Pen
39 Pen
Make - Goldex Klassy Ball Pen, Tip Size - 0.6 mm
40 Pen
Make - Montex Mega Top Ball Pen
41 Pen ’
Make - Cello Gripper 0.5, Color - Blue / Red / Black
42 V7 Pen
Tip Size - 0.7 mm (Gel), Ink Type - Non Toxic ink (Gel), Ink Color- Same as body color
43 V5 Pen
Tip Size - 0.5 mm (Gel), Ink Type - Non Toxic ink (Gel), Ink Color- Same as body color
44 CD Marker OHP
Water Proof Ink, Light Resistant Ink Type- Permanent, Color - Blue/ Red/ Green/ Black,
Tip- Fine Tip
45 Permanent Marker
Make - Flair Permanent Marker XL, Tip - Bullet Tip, Color - Blue/ Red/ Green/ Black
46 Highlighter Pen
Chisel Tip - 5 mm
47 Board Marker Pen
Make - Luxor, Type of Ink - Dry Safe, Tip Size - 2 mm
48 Pencil Packet

Brand - Apsara Platinum Extra Dark, Inclue- Long Point Sharpner/Grippo Eraser, No. of
Unit in Pkt. 10 U




S.No. Particular
49 Eraser
Brand - Apsara, Non Dust eraser, Size- 17X33 mm
50 Sharpner
Brand - Apsara, Material - Plastic, Long point
51 Scale Steel e
Material - SS, Size - 12 Inch
52 Calculator Big
16 Digit Display and 150 Step check, Powered By - Solar and Battery, Model Type-
Desktop, Warranty - 3 Years
53 Calculator Smaii
12 Digit Display and 150 Step check, Powered By - Solar and Battery, Model Type-
Desktop, Warranty - 3 Years
54 Paper Weight
Material - Glass, Glossy Finish, Latto Design
55 Paper Cutter
Material of Body - Plastic, Material of Blade - Carbon Steel, Length of Blade - 180mm,
Width of Blade - 18mm
56 Scissors (Small)
Blade Material - SS, Blade Handle- 140 mm, Handle Material - Plastic
57 Scissors (Medium)
Blade Material - SS, Blade Handle- 180 mm, Handle Material - Plastic
58 Scissors (Small)
Blade Material - SS, Blade Handle- 218 mm, Handle Material - Plastic
59 Sketch Pen Set
Color- Multicolor, Point Type- Find Wide, No. of Color shade - 14 shade color/set
60 Steno Diary
Short hand practice note book
Size - 12.5X19 cm, No. of Pages - 150 Min. Paper - 60 GSM or Higher
61 Officer Diary
Size - 21.16 X 14 cm, No. of Pages - 150, Paper Quality - High Capacity 70 gsm of
Higher, Multi color poly dividers, Problem free biro binding
62 Single Punch
Make - Kangaroo, Indicator For Paper Centre Position, Punch Capacity - 20 Sheets
Min.
63 Double Punch
Make - Kangaroo, Punch Capacity - 20 Sheets Min.
64 Tocha




